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OVC Mission Statement 

OVC is committed to enhancing the Nation’s capacity to assist 
crime victims and to providing leadership in changing policies 
and practices to promote justice and healing for all victims of 
crime.



Project Purpose                          (Pg. 4)
This solicitation will provide funding to support or expand on 
federal, state, local, and tribal efforts to enforce crime victims’ 
rights. It will do so through two purposes areas: 

1. victims’ rights legal clinics that will provide the enforcement of crime 
victims’ rights in the criminal justice process; and 

2. a training and technical assistance (TTA) provider to support the 
selected legal clinics.  



Goal                                          (Pg. 4)
The overarching goals of this Initiative are to: 

• provide victims with crime victims’ rights enforcement;
• raise awareness about crime victims’ rights among prosecutors, 

criminal justice professionals, attorneys, the local bar, law students, 
advocates, and other allied professionals working with victims; and 

• expand the body of professionals who will advocate for the 
enforcement of crime victims’ rights. 



Purpose Area 1 Objectives            (Pg. 4) 
The selected clinics will:
• enforce crime victims’ rights at the federal, state, local and tribal levels, 

and will provide legal assistance in the enforcement of those rights; 
• demonstrate how attorneys will have standing in legal proceedings to 

enforce crime victims’ rights; and 
• develop a plan to provide training and education on crime victims’ 

rights enforcement to allied professionals.



Purpose Area 1 Deliverables    (Pgs. 4-5) 
The selected clinics will:
• provide pro bono legal representation to victims of crime for the 

enforcement of crime victims’ rights;
• represent crime victims at the appellate level;
• develop a plan to educate and provide training on crime victims’ rights 

to legal and criminal justice professionals that work with victims;
• provide a time-task plan and implementation plan; and
• work with the TTA provider to assess project effectiveness and evaluate 

accomplishment of project goals and objectives.



Purpose Area 2 Objectives           (Pg. 4)
The selected TTA provider will support the eight clinics as 
they launch or expand their crime victims’ rights clinics 
and train allied professionals.



Purpose Area 2 Deliverables         (Pg. 5)
The selected TTA provider will:
• assist each clinic with developing, expanding, or enhancing its crime 

victims’ rights clinic;
• incorporate survivor experiences into the TTA program;
• provide intensive legal training and technical assistance to legal clinics;
• assist the legal clinics with compiling policies, resources, training 

materials, and other resources developed under this Initiative;
• conduct monthly calls, webinars, or other “meetings” between sites to 

facilitate discussion and exchange of information between the clinics;



Purpose Area 2 Deliverables (cont’d)    (Pg. 5)
• assist the legal clinics with the development of training materials and the 

delivery of trainings to allied professionals; 
• host at least one in-person meeting with designees from legal clinics; 
• facilitate routine peer-to-peer consultation and networking opportunities 

among the sites;
• coordinate with federal agencies and associations to present at gatherings 

of prosecutors and DAs on crime victims’ rights enforcement; and 
• work with OVC to develop data and performance measures; establish 

baseline data for performance metrics and a data collection process; report 
on performance measures.



Eligibility to Apply                          (Pg. 1)
The following entities are eligible to apply: 

– nonprofit organizations (including tribal nonprofit organizations), 
– faith-based and community-based organizations, 
– institutions of higher education (including tribal institutions of higher education), 
– state or unit of local government, and
– federally recognized Indian tribal governments or tribal organizations. 

• All recipients and subrecipients (including any for-profit organization) must forgo any 
profit or management fee. 

For additional information on Eligibility, please review the solicitation title page.



• Solicitation Opened: February 27, 2020

• Solicitation Closes: April 27, 2020 at 11:59 pm

OVC recommends you submit applications
at least 72 hours prior to the application due date.

Application Timeline                    (Pg. 1)



Award Amount and Project Period      (Pg. 6)

• Award Amount (1): up to 8 awards of up to $1 
million per award for a total not to exceed $8 million

• Award Amount (2): 1 award of up to $1 million
• Period of Performance Start Date: October 1, 2020
• Period of Performance Duration:  36 months



Grant vs. Cooperative Agreement     (Pg. 6)
• Grant:

• Legal instrument of financial assistance
• Awarding agency maintains an oversight and monitoring role
• Without substantial involvement with awarding agency

• Cooperative Agreement:
• Substantial involvement between awarding agency and recipient during 

the performance period 
• Awarding agency closely participates in the performance of the program

Awards will be made as a Cooperative Agreement. 



Part 200 Uniform Requirements  (Pg. 6)
• All award recipients and any subrecipients/subawards are 

subject to Part 200 Uniform Requirements. 
– See the OJP Grant Application Resource Guide: 

https://www.ojp.gov/funding/apply/ojp-grant-application-
resource-guide#financialManagement.)

• Applicants may also review DOJ Grants Financial Guide at 
https://ojp.gov/financialguide/DOJ/index.htm

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#financialManagement
https://ojp.gov/financialguide/DOJ/index.htm


These elements MUST be included in the application submission to meet 
the basic minimum requirements to advance to peer review and receive 
consideration for funding:
• Program Narrative

– Description of the Issue (20%)
– Project Design and Implementation (45%)
– Capabilities and Competencies (20%)
– Plan for Collecting Performance Measurement Data (5%)

• Budget Detail Worksheet including the Budget Narrative (10%)

Applications MUST Include    (Pgs. 7; 11-12)



Program Narrative Format           (Pg. 8)
The program narrative should be:

– Double-spaced, using a standard 12-point Times New Roman font 
– No less than 1-inch margins
– Not exceed 25 pages, double-spaced
– Pages should be numbered

If the Program Narrative fails to comply with these length-related 
restrictions, OVC may negatively consider such noncompliance in peer 
review and in final award decisions. 



Data Collection                           (Pg. 9)
• Award recipients will be required to provide the relevant data by submitting semiannual 

performance metrics through OVC’s online Performance Measurement Tool (PMT):
– https://ovcpmt.ojp.gov/. 

• Applicants should examine the data collection requirements and key performance 
indicators at https://www.ovc.gov/grants/pdftxt/TVS-questionnaire.pdf. Award 
recipients will be required to complete the following sections, including any relevant 
shared measures. 

IV. Data Gathering 
VI. Strategic Planning 

• Reports generated from OVC’s PMT system must be uploaded to the Grants 
Management System every 6 months.

https://ovcpmt.ojp.gov/
https://www.ovc.gov/grants/pdftxt/TVS-questionnaire.pdf


Budget Detail Worksheet and                 
Budget Narrative (Pgs. 9-10)
See the OJP Grant Application Resource Guide for information on the Budget 
Information and Associated Documentation in the Budget Preparation and 
Submission Information section.

– Use the DOJ standard form; Excel version preferred.
– Budget detail and budget narrative combined in one document.
– Personnel costs should relate to the key personnel for the project.
– The budget should include adequate funding to fully implement the project, broken out by 

year, reflecting 36 months.
– The budget should be mathematically sound and correspond with information described in the 

program narrative and aligned with the project design.
– Available at: https://www.ojp.gov/funding/apply/forms/ojp-budget-detail-worksheet

https://ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#budgetInfo
https://www.ojp.gov/funding/apply/forms/ojp-budget-detail-worksheet


• SF-424 – see OJP Grant Application Resource 
Guide

• Project Abstract – Pg. 7
• Indirect Cost Rate Agreement (if applicable) – see 

OJP Grant Application Resource Guide
• Financial Management Questionnaire – see  OJP 

Grant Application Resource Guide 
• SF-LLL – see OJP Grant Application Resource Guide
• Disclosure of Pending Applications – see OJP Grant 

Application Resource
• Disclosure and Justification – DOJ High Risk 

Grantees – see OJP Grant Application Resource 
Guide

• Tribal Authorizing Resolution (if applicable) –
see OJP Grant Application Resource Guide

• Disclosure of Process Related to Executive 
Compensation – see OJP Grant Application 
Resource Guide

• MOUs or Letters of Intent – Pg. 10
• Position Descriptions and Resumes – Pg. 11
• Request and Justification for Employee 

Compensation – see OJP Grant Application 
Resource Guide

Applications also MUST Include (Pgs. 15-16)

https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#completeApplication
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#indirectCosts
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#internalControlsQuestionnaire
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#lobbyingActivity
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#applicantDisclosure
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#applicantDisclosureHR
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#tribalAuthorizing
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#processDisclosure
https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#processDisclosure


SF-424  (Pg. 7)

Double Check the SF-424

• Type of Application: “New”
• Legal Name: Enter the same legal name you use in all 

OJP award documents.  Must be exactly the same.
• Start/End Dates: 10/01/20 – not more than 09/30/23
• Estimated Funding: Must match the federal request in 

the Detailed Budget Worksheet
• Project Description:  FY 20 Crime Victims’ Rights Legal 

Clinics



How to Apply in Grants.gov (Pg. 11)
All Applicants should complete the following steps:

1. Acquire a unique entity identifier (a Data Universal Numbering System 
(DUNS) number)

2. Register or maintain registration with the System for Award 
Management (SAM) database well in advance 
of applying (replaces CCR). 

3. Acquire an Authorized Organization Representative (AOR) and a 
Grants.gov username and password.

4. Acquire confirmation for the AOR from the E-Business Point of 
Contact (E-Biz POC).

5. Search for the funding opportunity on Grants.gov
6. Select the correct Competition ID. 
7. Access Funding Opportunity and Application Package from Grants.gov.
8. Submit a valid application consistent with the solicitation by following 

the directions at Grants.gov.

https://www.ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#howToApply


How to Apply (cont’d)              (Pg. 11)
As noted in the OJP Grant Application Resource Guide.

IMPORTANT SAM.gov ALERT
• If you are a new entity registering in the System for Award Management 

(SAM) or an existing entity that needs to update or renew your SAM 
registration, you must submit an original, signed notarized letter 
appointing the authorized Entity Administrator within sixty (60) days of 
the registration activation. Notarized letters must be submitted via U.S. 
Postal Service Mail.

https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#howToApply


Technical Problems / 
Request for Late Submission (Pg. 2)
The following conditions generally are insufficient to justify late 
submissions:

– Failure to register in SAM or Grants.gov in sufficient time (SAM registration 
and renewal can take as long as 10 business days to complete. The information 
transfer from SAM to Grants.gov can take up to 48 hours.)

– Failure to follow Grants.gov instructions on how to register and apply as 
posted on its website.

– Failure to follow each instruction in the OJP solicitation.
– Technical issues with the applicant’s computer or information technology 

environment, such as issues with firewalls or browser incompatibility.



Attachment Tips (Pg. 2)

• OVC strongly recommends that applicants use descriptive 
names when labeling attachments. 

Good Example: Bad Examples:  

File Name:  File 4 Budget Detailed Worksheet                                                             File Name: Budget
File Name:  File 6 Information on Proposed Subawards.                                            File Name: File 4



Tips
• Start the application process early!

– Registrations (DUNS, SAM, Grants.gov)
– Identify Service Partner(s)
– Schedule planning meetings with proposed partner(s)
– Begin drafting MOUs, Letters of Intent, and Subcontracts/Subgrants

• Apply under the correct competition ID: OVC-2020-17893.
• Submit your application 72 hours prior to the due date.
• Using the Budget Detail Worksheet template is required. 

– Applicants must follow the same format (headings, subsections, etc.) if not 
using the template for this critical element.

• Ask for the amount of funding needed.



Stay Connected to OVC
Subscribe to receive notices about OVC’s programs and initiatives in one of two ways. 

• Text to Subscribe: Text OJP OVC [your email address] to 468-311 to 
subscribe. Message and data rates may apply.

• Online: Visit https://puborder.ncjrs.gov/Listservs/subscribe_newsfromovc.asp and 
enter your email address.

Follow us on social media.
• Facebook: https://www.facebook.com/OJPOVC
• Twitter: https://twitter.com/OJPOVC
• YouTube: www.youtube.com/ojpovc

https://puborder.ncjrs.gov/Listservs/subscribe_newsfromovc.asp
https://www.facebook.com/OJPOVC
https://twitter.com/OJPOVC
http://www.youtube.com/ojpovc


Solicitation Assistance and Support    (Pg. 2) 
National Criminal Justice Reference Service (NCJRS) Response Center
https://www.ncjrs.gov
• Provides programmatic and general assistance with solicitation requirements. 
• Links to all current OJP funding opportunities 
• Subscribe to receive email notifications of new opportunities 

– Sign up to receive the biweekly JUSTINFO newsletter and the weekly Funding News From NCJRS email.
– Be sure to select “Grants/funding” as an area of interest in your NCJRS registration profile when you 

subscribe.

• Phone: 800–851–3420 
• Email:  grants@ncjrs.gov
• Web chat: https://webcontact.ncjrs.gov/ncjchat/chat.jsp
• TTY at 301–240–6310 (hearing impaired only) 
• Hours of operation: 10:00 a.m. to 6:00 p.m. eastern time, Monday through Friday.  

https://www.ncjrs.gov/
mailto:grants@ncjrs.gov
https://webcontact.ncjrs.gov/ncjchat/chat.jsp


Technical Application Assistance (Pg. 2)
For technical assistance with submitting an application, 
contact Grants.gov Customer Service Support Hotline

– Phone: 800–518–4726 or 606–545–5035
• The Grants.gov Customer Support Hotline operates 24 hours a day, 7 days a 

week, except on federal holidays.
– Email: support@grants.gov or https://grants.gov/web/grants/support.html

• Provides information on available federal funding opportunities for 
various federal agencies.

mailto:support@grants.gov
https://grants.gov/web/grants/support.html


Important Websites
• OVC’s website: www.ovc.gov
• OJP Grant Application Resource Guide: 

https://ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm
• DOJ Grants Financial Guide: https://ojp.gov/financialguide/DOJ/index.htm
• Budget Detail Worksheet: 

https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet.htm
• OVC Training and Technical Assistance Center: www.ovcttac.gov
• Grants Management System: https://grants.ojp.usdoj.gov/
• Grants Payment Request System: https://grants.ojp.usdoj.gov/gprs
• Grant Performance Measurement Reporting: https://ojp.gov/performance/

http://www.ovc.gov/
https://ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm
https://ojp.gov/financialguide/DOJ/index.htm
https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet.htm
http://www.ovcttac.gov/
https://grants.ojp.usdoj.gov/
https://grants.ojp.usdoj.gov/gprs
https://ojp.gov/performance/


Question Time

To submit a question, use the Q&A Box and select all panelists.
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OVC Mission Statement 

OVC is committed to enhancing the Nation’s capacity to assist crime victims and to providing leadership in changing policies and practices to promote justice and healing for all victims of crime.
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Project Purpose                          (Pg. 4)

This solicitation will provide funding to support or expand on federal, state, local, and tribal efforts to enforce crime victims’ rights. It will do so through two purposes areas: 

victims’ rights legal clinics that will provide the enforcement of crime victims’ rights in the criminal justice process; and 

a training and technical assistance (TTA) provider to support the selected legal clinics.  





See page 4 of the solicitation.
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Goal                                          (Pg. 4)

The overarching goals of this Initiative are to: 

provide victims with crime victims’ rights enforcement;

raise awareness about crime victims’ rights among prosecutors, criminal justice professionals, attorneys, the local bar, law students, advocates, and other allied professionals working with victims; and 

expand the body of professionals who will advocate for the enforcement of crime victims’ rights. 
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Purpose Area 1 Objectives            (Pg. 4) 

The selected clinics will:

enforce crime victims’ rights at the federal, state, local and tribal levels, and will provide legal assistance in the enforcement of those rights; 

demonstrate how attorneys will have standing in legal proceedings to enforce crime victims’ rights; and 

develop a plan to provide training and education on crime victims’ rights enforcement to allied professionals.
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Purpose Area 1 Deliverables    (Pgs. 4-5) 

The selected clinics will:

provide pro bono legal representation to victims of crime for the enforcement of crime victims’ rights;

represent crime victims at the appellate level;

develop a plan to educate and provide training on crime victims’ rights to legal and criminal justice professionals that work with victims;

provide a time-task plan and implementation plan; and

work with the TTA provider to assess project effectiveness and evaluate accomplishment of project goals and objectives.











8



Purpose Area 2 Objectives           (Pg. 4)

The selected TTA provider will support the eight clinics as they launch or expand their crime victims’ rights clinics and train allied professionals.





See page 5 of the solicitation.





9



Purpose Area 2 Deliverables         (Pg. 5)

The selected TTA provider will:

assist each clinic with developing, expanding, or enhancing its crime victims’ rights clinic;

incorporate survivor experiences into the TTA program;

provide intensive legal training and technical assistance to legal clinics;

assist the legal clinics with compiling policies, resources, training materials, and other resources developed under this Initiative;

conduct monthly calls, webinars, or other “meetings” between sites to facilitate discussion and exchange of information between the clinics;









See page 5 of the solicitation.
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Purpose Area 2 Deliverables (cont’d)    (Pg. 5)

assist the legal clinics with the development of training materials and the delivery of trainings to allied professionals; 

host at least one in-person meeting with designees from legal clinics; 

facilitate routine peer-to-peer consultation and networking opportunities among the sites;

coordinate with federal agencies and associations to present at gatherings of prosecutors and DAs on crime victims’ rights enforcement; and 

work with OVC to develop data and performance measures; establish baseline data for performance metrics and a data collection process; report on performance measures.







See page 5 of the solicitation.
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Eligibility to Apply                          (Pg. 1)

The following entities are eligible to apply: 

nonprofit organizations (including tribal nonprofit organizations), 

faith-based and community-based organizations, 

institutions of higher education (including tribal institutions of higher education), 

state or unit of local government, and

federally recognized Indian tribal governments or tribal organizations. 



All recipients and subrecipients (including any for-profit organization) must forgo any profit or management fee. 



For additional information on Eligibility, please review the solicitation title page.
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Solicitation Opened: February 27, 2020



Solicitation Closes: April 27, 2020 at 11:59 pm



OVC recommends you submit applications
at least 72 hours prior to the application due date.

Application Timeline                    (Pg. 1)





OVC recommends you submit applications at least 72 hours prior to the application due date, to allow time to receive validation messages or rejection notifications from Grants.gov, and to correct any problems that may have caused a rejection notification.
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Award Amount and Project Period      (Pg. 6)

Award Amount (1): up to 8 awards of up to $1 million per award for a total not to exceed $8 million

Award Amount (2): 1 award of up to $1 million 

Period of Performance Start Date: October 1, 2020

Period of Performance Duration:  36 months





See page 6 of the solicitation.
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Grant vs. Cooperative Agreement     (Pg. 6)

Grant:

Legal instrument of financial assistance

Awarding agency maintains an oversight and monitoring role

Without substantial involvement with awarding agency



Cooperative Agreement:

Substantial involvement between awarding agency and recipient during the performance period 

Awarding agency closely participates in the performance of the program

Awards will be made as a Cooperative Agreement. 





See the “Administrative, National Policy, and Other Legal Requirements” section of the OJP Grant Application Resource Guide for more information.
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Part 200 Uniform Requirements  (Pg. 6)

All award recipients and any subrecipients/subawards are subject to Part 200 Uniform Requirements. 

See the OJP Grant Application Resource Guide: https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide#financialManagement.)



Applicants may also review DOJ Grants Financial Guide at https://ojp.gov/financialguide/DOJ/index.htm







All solicitations are subject to Part 200 Uniform Requirements. More information can be found in the OJP Grant Application Resource Guide and the DOJ Grants Financial Guide. Details can be seen on this slide.
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These elements MUST be included in the application submission to meet the basic minimum requirements to advance to peer review and receive consideration for funding:

Program Narrative

Description of the Issue (20%)

Project Design and Implementation (45%)

Capabilities and Competencies (20%)

Plan for Collecting Performance Measurement Data (5%)

Budget Detail Worksheet including the Budget Narrative (10%)













Applications MUST Include    (Pgs. 7; 11-12)
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Program Narrative Format           (Pg. 8)

The program narrative should be:

Double-spaced, using a standard 12-point Times New Roman font 

No less than 1-inch margins

Not exceed 25 pages, double-spaced

Pages should be numbered



If the Program Narrative fails to comply with these length-related restrictions, OVC may negatively consider such noncompliance in peer review and in final award decisions. 





Program Narrative – Adhere to the program narrative formatting requirements on page 8. If the program narrative fails to comply with these length-related restrictions, OVC may negatively consider such noncompliance in peer review and in final award decisions. 
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Data Collection                           (Pg. 9)

Award recipients will be required to provide the relevant data by submitting semiannual performance metrics through OVC’s online Performance Measurement Tool (PMT):

https://ovcpmt.ojp.gov/. 

Applicants should examine the data collection requirements and key performance indicators at https://www.ovc.gov/grants/pdftxt/TVS-questionnaire.pdf. Award recipients will be required to complete the following sections, including any relevant shared measures. 

IV. Data Gathering 

VI. Strategic Planning 

Reports generated from OVC’s PMT system must be uploaded to the Grants Management System every 6 months.









Performance Measures mentioned on page 9.



APPENDIX A: * Denotes data reported in Trafficking Information Management System (TIMS). Data without an asterisk will be reported using a supplement document.    
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Budget Detail Worksheet and                 Budget Narrative  		             (Pgs. 9-10)

See the OJP Grant Application Resource Guide for information on the Budget Information and Associated Documentation in the Budget Preparation and Submission Information section.

Use the DOJ standard form; Excel version preferred.

Budget detail and budget narrative combined in one document.

Personnel costs should relate to the key personnel for the project.

The budget should include adequate funding to fully implement the project, broken out by year, reflecting 36 months.

The budget should be mathematically sound and correspond with information described in the program narrative and aligned with the project design.

Available at: https://www.ojp.gov/funding/apply/forms/ojp-budget-detail-worksheet 





Budget Detail Worksheet and Budget Narrative – See pages 9-10. The Budget Detail Worksheet and the Budget Narrative are now combined in a single document referred to as the Budget Detail Worksheet.

Applicants should use the Excel version.

Break out costs by year, reflecting 36 months total of project activity.

Applicants can also see the Budget Preparation and Submission Information section of the OJP Grant Application Resource Guide for details on the Budget Detail Worksheet, and on budget information and associated documentation, such as information on proposed subawards, proposed procurement contracts under awards, and pre-agreement costs. For questions pertaining to budget and examples of allowable and unallowable costs, see the DOJ Grants Financial Guide at https://ojp.gov/financialguide/doj/index.htm.  



If an applicant does not have access to Microsoft Excel or experiences technical difficulties with the Excel version, then the applicant should use the 508-compliant accessible Adobe Portable Document Format (PDF) version. [When using the PDF version, an applicant must complete it for each year (this format does not allow for computations of multiple years).]
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SF-424 – see OJP Grant Application Resource Guide

Project Abstract – Pg. 7

Indirect Cost Rate Agreement (if applicable) – see OJP Grant Application Resource Guide

Financial Management Questionnaire – see  OJP Grant Application Resource Guide 

SF-LLL – see OJP Grant Application Resource Guide

Disclosure of Pending Applications – see OJP Grant Application Resource

Disclosure and Justification – DOJ High Risk Grantees – see OJP Grant Application Resource Guide



Tribal Authorizing Resolution (if applicable) – see OJP Grant Application Resource Guide

Disclosure of Process Related to Executive Compensation – see OJP Grant Application Resource Guide

MOUs or Letters of Intent – Pg. 10

Position Descriptions and Resumes – Pg. 11

Request and Justification for Employee Compensation – see OJP Grant Application Resource Guide

Applications also MUST Include (Pgs. 15-16)





This screen lists other documents to be included, as mentioned on the application checklist on pages 15-16 of the solicitation. Use the checklist in your review prior to submitting your application.  
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SF-424  					          (Pg. 7)



Double Check the SF-424



Type of Application: “New”

Legal Name: Enter the same legal name you use in all OJP award documents.  Must be exactly the same.

Start/End Dates: 10/01/20 – not more than 09/30/23

Estimated Funding: Must match the federal request in the Detailed Budget Worksheet

Project Description:  FY 20 Crime Victims’ Rights Legal Clinics





Also, GMS takes information from the applicant’s profile to populate the fields on the SF-424 form. An applicant with a current, active award must ensure that its GMS profile is current. If the profile is not current, the applicant should submit a Grant Adjustment Notice (GAN) updating the information on its GMS profile prior to applying.



• Make sure that the amount of federal funding requested on the SF-424 matches the total amount of federal funding requested in your Preliminary Budget.



• Make sure that the individual identified as the Authorized Representative on the form is someone who has the authority to accept a federal award and all of its obligations on behalf of your tribe or organization.



• First time applicants should attach official legal documents to their application (e.g., articles of incorporation, 501(c)(3) status documentation, organizational letterhead) to confirm the legal name, address, and Employee Identification Number entered into the SF-424.



• And as a reminder for current OJP grantees—if your tribe/organization has had a change in its Legal Name or mailing address since you last received an award, please submit a Grant Adjustment Notice (GAN) to update that information ASAP so that OJP is aware of these changes.



And finally, all applicants must be sure to enter a DUNS# on the SF-424
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How to Apply in Grants.gov         (Pg. 11)

For additional information, please review OJP Grant Application Resource Guide

All Applicants should complete the following steps:

Acquire a unique entity identifier (a Data Universal Numbering System (DUNS) number)

Register or maintain registration with the System for Award Management (SAM) database well in advance 
of applying (replaces CCR). 

Acquire an Authorized Organization Representative (AOR) and a Grants.gov username and password.

Acquire confirmation for the AOR from the E-Business Point of Contact (E-Biz POC). 

Search for the funding opportunity on Grants.gov

Select the correct Competition ID. 

Access Funding Opportunity and Application Package from Grants.gov.

Submit a valid application consistent with the solicitation by following the directions at Grants.gov.







See the OJP Grant Application Resource Guide for information on How to Apply in Grants.gov.



How To Apply (Grants.gov)

Applicants must obtain a Data Universal Number System (DUNS) Number and register online with the System for Award Management (SAM) and then must register in and submit applications through Grants.gov, a primary source to find federal funding opportunities and apply for funding. Find complete instructions on how to register and submit an application at https://www.grants.gov/web/grants/support.html. An applicant that experiences technical difficulties during this process should call the Grants.gov Customer Support Hotline at 800-518-4726 or 606-545-5035, which operates 24 hours a day, 7 days a week, except on federal holidays.

Registering with Grants.gov is a one-time process; however, processing delays may occur, and it can take several weeks for first-time registrants to receive confirmation of registration and a user password. OJP encourages applicants to register several weeks before the application submission deadline. In addition, OJP urges applicants to submit applications at least 72 hours prior to the application due date, in order to allow time for the applicant to receive validation messages or rejection notifications from Grants.gov, and to correct in a timely fashion any problems that may have caused a rejection notification.

OJP strongly encourages all prospective applicants to sign up for Grants.gov email notifications regarding the solicitation(s) of interest at https://www.grants.gov/web/grants/manage-subscriptions.html. If the solicitation is cancelled or modified, individuals who sign up with Grants.gov for updates will be automatically notified. All applicants are required to complete the following steps:

Unique Entity Identifier (DUNS Number) and SAM

Every applicant entity must comply with all applicable SAM and unique entity identifier (currently, a DUNS number) requirements. SAM is the repository for certain standard information about federal financial assistance applicants, recipients, and subrecipients. A DUNS number is a unique nine-digit identification number provided by the commercial company Dun and Bradstreet. More detailed information about SAM and the DUNS number is in the numbered sections below.

If an applicant entity has not fully complied with the applicable SAM and unique identifier requirements by the time OJP makes award decisions, OJP may determine that the applicant is not qualified to receive an award and may use that determination as a basis for making the award to a different applicant.

Applying as an Individual (if applicable)

(This information is only applicable if an individual is eligible to apply under the solicitation.)

An individual who wishes to apply in his/her personal capacity should search Grants.gov for funding opportunities for which individuals are eligible to apply. Use the Funding Opportunity Number (FON) to register. (An applicant applying as an individual must comply with all applicable Grants.gov individual registration requirements.)

Enter the FON at https://apply07.grants.gov/apply/IndCPRegister to complete the registration form and create a username and password for Grants.gov. (An applicant applying as an individual should complete all steps below except 1, 2 and 4.)

Registration and Submission Steps (Grants.gov)

Acquire a unique entity identifier (currently, a DUNS number). The Office of Management and Budget requires every applicant for a federal award (other than an individual) to include a "unique entity identifier" in each application, including an application for a supplemental award. Currently, a DUNS number is the required unique entity identifier.

This unique entity identifier is used for tracking purposes, and to validate address and point of contact information for applicants, recipients, and subrecipients. It will be used throughout the life cycle of an OJP award. Obtaining a DUNS number is a free, one-time activity. Call Dun and Bradstreet at 866-705-5711 to obtain a DUNS number or apply online at https://www.dnb.com/. A DUNS number is usually received within 2 business days.

Register or maintain registration with SAM. Access https://www.sam.gov and complete the online registration process. It will take an estimated 45 minutes to complete registration if the applicant has all necessary information on hand, depending on the size and complexity of the organization.

If the applicant already has an Employer Identification Number (EIN), the SAM registration will take up to 2 weeks to become active. If the applicant does not have an EIN, then the applicant should allow 2 to 5 weeks for obtaining an EIN from the Internal Revenue Service. If the entity does not have an EIN, then the applicant should allow two to five weeks for obtaining the information from the Internal Revenue Service when requesting the EIN via phone, fax, mail or Internet. For more information about EIN, visit https://www.irs.gov/individuals/international-taxpayers/taxpayer-identification-numbers-tin. There is no fee associated with these processes. Additionally, these processes cannot be expedited. Once the SAM registration is active, the applicant will be able to complete the Grants.gov registration. The information transfer from SAM to Grants.gov can take as long as 48 hours. Therefore, OJP recommends that the applicant register or renew registration with SAM as early as possible.

Within 60 days of the SAM registration activation, any applicant for an OJP award creating a new entity registration (or updating or renewing a registration) in SAM.gov must submit an original, signed notarized letter to SAM appointing the authorized Entity Administrator. Notarized letters must be submitted via U.S. Postal Service Mail. Failure to submit the notarized letter within 60 days of SAM registration activation may result in the registration no longer being active. Organizations must update or renew their SAM registration at least once a year to maintain an active status.

Acquire an Authorized Organization Representative (AOR) and a Grants.gov username and password. Complete the AOR profile on Grants.gov and create a username and password. An applicant entity's "unique entity identifier" (DUNS number) must be used to complete this step. For more information about the registration process for organizations and other entities, go to https://www.grants.gov/web/grants/applicants/organization-registration.html. Individuals registering with Grants.gov should go to https://www.grants.gov/web/grants/applicants/registration.html.

Acquire confirmation for the AOR from the E-Business Point of Contact (E-Biz POC). The E-Biz POC at the applicant organization must log into Grants.gov to confirm the applicant organization's AOR. The E-Biz POC will need the Marketing Partner Identification Number (MPIN) password obtained when registering with SAM to complete this step. Note that an organization can have more than one AOR.

Search for the funding opportunity on Grants.gov. Search using the Catalog of Federal Domestic Assistance (CFDA) number and Assistance Listing title and the funding opportunity number from the solicitation.

Select the correct Competition ID. Some OJP solicitations posted to Grants.gov contain multiple purpose areas, denoted by the individual Competition ID. If applying to a solicitation with multiple Competition IDs, select the appropriate Competition ID for the intended purpose area of the application. If the solicitation does not have multiple competition IDs, skip this step.

Access Funding Opportunity and Application Package from Grants.gov. Select "Apply for Grants" under the "Applicants" column. Enter your email address to be notified of any changes to the opportunity package before the closing date. Click the Workspace icon to use Grants.gov Workspace.

Submit a valid application consistent with the solicitation by following the directions in Grants.gov. To preview the application prior to (or after) submitting, go to the View Application tab in Workspace. For additional information, review the View Application Tab help article and Attachments Tab help article. Within 48 hours after submitting the electronic application, the applicant should receive two notifications from Grants.gov. The first will confirm the receipt of the application. The second will state whether the application has been validated and successfully submitted, or whether it has been rejected due to errors, with an explanation. It is possible to first receive a message indicating that the application is received, and then receive a rejection notice a few minutes or hours later. Submitting an application well ahead of the deadline provides time to correct the problem(s) that caused the rejection. Important: OJP urges each applicant to submit its application at least 72 hours prior to the application due date, to allow time to receive validation messages or rejection notifications from Grants.gov, and to correct in a timely fashion any problems that may have caused a rejection notification. Verify the application deadline (date and time) in the solicitation.

Go to https://www.grants.gov/web/grants/applicants/organization-registration.html for further details on DUNS numbers, SAM, and Grants.gov registration steps and timeframes.



Browser Information: Grants.gov was built to be compatible with Internet Explorer. For technical assistance with Google Chrome, or another browser, contact Grants.gov Customer Support.



Note: Application Versions

If an applicant submits multiple versions of the same application, OJP will review only the most recent system-validated version submitted.



Back to Table of Contents



23



How to Apply (cont’d)              (Pg. 11)

As noted in the OJP Grant Application Resource Guide.



IMPORTANT SAM.gov ALERT

If you are a new entity registering in the System for Award Management (SAM) or an existing entity that needs to update or renew your SAM registration, you must submit an original, signed notarized letter appointing the authorized Entity Administrator within sixty (60) days of the registration activation. Notarized letters must be submitted via U.S. Postal Service Mail. 







https://ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm#submissionSteps 

24



Technical Problems / 
Request for Late Submission      (Pg. 2)

The following conditions generally are insufficient to justify late submissions:

Failure to register in SAM or Grants.gov in sufficient time (SAM registration and renewal can take as long as 10 business days to complete. The information transfer from SAM to Grants.gov can take up to 48 hours.)

Failure to follow Grants.gov instructions on how to register and apply as posted on its website.

Failure to follow each instruction in the OJP solicitation.

Technical issues with the applicant’s computer or information technology environment, such as issues with firewalls or browser incompatibility.





Note: OJP does not automatically approve requests to submit a late application. 

Experiencing Unforeseen Grants.gov Technical Issues

An applicant that experiences unforeseen Grants.gov technical issues beyond its control that prevent it from submitting its application by the deadline must contact the Grants.gov Customer Support Hotline at https://www.grants.gov/web/grants/support.html or the SAM Help Desk (Federal Service Desk) at https://www.fsd.gov/fsd-gov/home.do to report the technical issue and receive a tracking number. The applicant must email the contact identified in the Contact Information section on the title page within 24 hours after the application deadline to request approval to submit its application after the deadline. The applicant's email must describe the technical difficulties, and must include a timeline of the applicant’s submission efforts, the complete grant application, the applicant’s DUNS number, and any Grants.gov Help Desk or SAM tracking number(s).



Note: OJP does not automatically approve requests to submit a late application. After OJP reviews the applicant's request, and contacts the Grants.gov or SAM Help Desks to verify the reported technical issues, OJP will inform the applicant whether the request to submit a late application has been approved or denied. If OJP determines that the late application submission was due to the applicant's failure to follow all required procedures, OJP will deny the applicant's request to submit its application.

The conditions on this slide are generally are insufficient to justify late submissions.

Failure to register in SAM or Grants.gov in sufficient time (SAM registration and renewal can take as long as 10 business days to complete. The information transfer from SAM to Grants.gov can take up to 48 hours.)

Failure to follow Grants.gov instructions on how to register and apply as posted on its website

Failure to follow each instruction in the OJP solicitation

Technical issues with the applicant's computer or information technology environment, such as issues with firewalls or browser incompatibility

Notifications regarding known technical problems with Grants.gov, if any, are posted at the top of the OJP Funding Resource Center.
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Attachment Tips				    (Pg. 2)

OVC strongly recommends that applicants use descriptive names when labeling attachments. 



	Good Example:			      		Bad Examples:  





File Name:  File 4 Budget Detailed Worksheet                                                             File Name: Budget

File Name:  File 6 Information on Proposed Subawards.                                            File Name: File 4





Please use descriptive names for files. This helps peer reviewers and ensures that you have provided all of the necessary files.
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Tips

Start the application process early!

Registrations (DUNS, SAM, Grants.gov)

Identify Service Partner(s)

Schedule planning meetings with proposed partner(s)

Begin drafting MOUs, Letters of Intent, and Subcontracts/Subgrants

Apply under the correct competition ID: OVC-2020-17893.

Submit your application 72 hours prior to the due date.

Using the Budget Detail Worksheet template is required. 

Applicants must follow the same format (headings, subsections, etc.) if not using the template for this critical element.

Ask for the amount of funding needed.
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Stay Connected to OVC

Subscribe to receive notices about OVC’s programs and initiatives in one of two ways. 



Text to Subscribe: Text OJP OVC [your email address] to 468-311 to subscribe. Message and data rates may apply.



Online: Visit https://puborder.ncjrs.gov/Listservs/subscribe_newsfromovc.asp and enter your email address.



Follow us on social media.

Facebook: https://www.facebook.com/OJPOVC

Twitter: https://twitter.com/OJPOVC    

YouTube: www.youtube.com/ojpovc
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Solicitation Assistance and Support    (Pg. 2) 

National Criminal Justice Reference Service (NCJRS) Response Center

https://www.ncjrs.gov

Provides programmatic and general assistance with solicitation requirements. 

Links to all current OJP funding opportunities 

Subscribe to receive email notifications of new opportunities 

Sign up to receive the biweekly JUSTINFO newsletter and the weekly Funding News From NCJRS email.

Be sure to select “Grants/funding” as an area of interest in your NCJRS registration profile when you subscribe.



Phone: 800–851–3420 

Email:  grants@ncjrs.gov

Web chat: https://webcontact.ncjrs.gov/ncjchat/chat.jsp

TTY at 301–240–6310 (hearing impaired only) 

Hours of operation: 10:00 a.m. to 6:00 p.m. eastern time, Monday through Friday.  
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Technical Application Assistance (Pg. 2)

For technical assistance with submitting an application, 

contact Grants.gov Customer Service Support Hotline

Phone: 800–518–4726 or 606–545–5035

The Grants.gov Customer Support Hotline operates 24 hours a day, 7 days a week, except on federal holidays.

Email: support@grants.gov or https://grants.gov/web/grants/support.html



Provides information on available federal funding opportunities for various federal agencies.
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Important Websites

OVC’s website: www.ovc.gov 

OJP Grant Application Resource Guide: 
https://ojp.gov/funding/Apply/Resources/Grant-App-Resource-Guide.htm 

DOJ Grants Financial Guide: https://ojp.gov/financialguide/DOJ/index.htm

Budget Detail Worksheet: https://ojp.gov/funding/Apply/Forms/BudgetDetailWorksheet.htm

OVC Training and Technical Assistance Center: www.ovcttac.gov 

Grants Management System: https://grants.ojp.usdoj.gov/ 

Grants Payment Request System: https://grants.ojp.usdoj.gov/gprs 

Grant Performance Measurement Reporting: https://ojp.gov/performance/ 









The OJP Grant Application Resource Guide provides guidance to applicants for the preparation and submission to OJP of applications for funding. 



All applicants should use the Excel version of OJP’s Budget Detail Worksheet when completing the proposed budget in an application, except in cases where the applicant does not have access to Microsoft Excel or experiences technical difficulties. If an applicant does not have access to Microsoft Excel or experiences technical difficulties with the Excel version, then the applicant should use the Adobe Portable Document Format (PDF) version.
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Question Time









To submit a question, use the Q&A Box and select all panelists.
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